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Child Protection Policy and Procedures:
The Club supports the Royal Yachting Association Child Protection Policy

1. Introduction

This document formalises RHADC’s approach to the issues around Child Protection (CP). In the preparation of
this document, extensive reliance has been placed on the Child Protection documentation available on the
RYA’s website www.rya.org.uk. The RYA’s CP Policy provides useful references to sources of guidance.

This Policy and Procedure has been produced to help RHADC to enable children and vulnerable adults to
enjoy the sports of sailing, windsurfing and power boating in all their forms, in a safe environment.

1.1 Rationale
The Policy is required for several good reasons:
to protect children, both on and off the water;

to assure parents that their children are as safe at RHADC as they are when taking part in any other
sport or leisure activity;

9 to raise awareness amongst all of our members, volunteers and employees so that they know what to
do if they are concerned about a child, whether the concern relates to the child’s welfare at RHADC or
outside the sport; and

1 to protect RHADC, by showing that the club has taken ‘all reasonable steps’ to provide a safe
environment.
1.2 What is Child Abuse?

In the context of this document, ‘child’ refers to any young person under the age of 18. The policy also covers
‘vulnerable adults’, such as people with learning disabilities, or who have difficulty communicating, or who rely
on others to provide personal care.

This document is concerned with all types of Child Abuse. Abuse is normally categorised under the following
headings:

1 Physical abuse

1 Neglect

1 Sexual abuse.

i Emotional abuse

1 Bullying

See Annex 7.

1.3 Review and Improvement to this Document

This document will be the subject of periodic review and update. Comments regarding the document should be
forwarded to the Club’s Child Protection Officer as named in Annex 5 of this document.

1.4 Guidance to Officials

Any persons involved with junior / youth events should familiarise themselves with CP guidance on the RYA
website. Those sources provide guidance to protect employees, coaches, instructors, officials and volunteer
helpers by giving them some practical, common sense guidelines to avoid placing themselves in situations
where they are open to allegations which, however false, could seriously damage their lives and careers.



2. Policy

2.1 Scope of the Policy

1. In the context of this document, ‘child’ and ‘children’ refer to any young person under the age of 18. The
policy also covers ‘vulnerable adults’, such as people with learning disabilities, or who have difficulty
communicating, or who rely on others to provide personal care.

2. This policy relates to all employees, contractors and volunteers who work with children in the course of
their RHADC activities except where explicitly stated otherwise.

2.2 Objectives of the Policy

1. To create a safe and welcoming environment, both on and off the water, where children can have fun
and develop their skills and confidence.

2. To recognise that safeguarding children is the responsibility of everyone, not just those who work with
children.

3. To ensure that training and events that are both run by and hosted by RHADC, are run to the highest
possible safety standards.

To be prepared to review its ways of working to incorporate best practice.
To treat all children with respect and celebrate their achievements.

To carefully recruit and select all employees, contractors and volunteers.

N o o &

To respond swiftly and appropriately to all complaints and concerns about poor practice or suspected or
actual child abuse.

2.3 General Policies
1. The Parent, Guardian or person acting In Loco Parentis is entirely responsible for the child.

2. ltis the policy of the RHADC to safeguard children and young people taking part in boating from
physical, sexual or emotional harm. RHADC will take all reasonable steps to ensure that, through
appropriate procedures and training, children participating in RHADC activities do so in a safe
environment. We recognise that the safety and welfare of the child is paramount and that all children,
whatever their age, gender, disability, culture, ethnic origin, colour, religion or belief, social status or
sexual identity, have a right to protection from abuse.

3. Child protection policies apply equally to volunteers and employees.

2.4 Policies relating to the RHADC Environment

1. RHADC does not segregate its changing or showering facilities according to age. It is the responsibility
of the parent, guardian or person acting In Loco Parentis to determine whether a child may use the
changing facilities.

2. RHADC does not provide créche or any formalised child minding facilities. It is the responsibility of the
of the parent, guardian or person acting In Loco Parentis to make their own arrangements.

3. RHADC does not exclude children from its bars at which alcoholic drinks are available, however in
conformance with the Licensing Act, it will endeavour to prevent under-age drinking.

See Risk Assessment for the rationale behind these polices.

2.5 Specific Policies

RHADC will endeavour at all times to:-
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Maintain this document in an up-to-date form reflecting the current range of RHADC activities;
Ensure that there is a nominated Child Protection Officer in-post who is reasonably available to consult;

Maintain a Child Protection Risk Assessment (see Annex 1), update it as and when new types of
activity start at RHADC and ensure that Child Protection measures relate to those Risk Assessments;

4. Appoint an Event-Specific CP Officer for each event so determined in the Risk Assessment;

Coaches at Youth and Junior events will ‘sign up’ to the RHADC Coaching Code of Practice. This is to
discourage unnecessarily forceful training methods;

Ensure that for Youth Events any boat nominated as a Mother Ship with toilet and/or first aid facilities,
is manned by both male and female personnel;

Ensure that offshore training and other events where persons may be overnight on a boat, is limited to
adults;

Require Self-Disclosure and Enhanced Criminal Records Background Check (CRB check) of the
individuals fulfilling those Roles identified in the Risk Assessment and as shown in the following table.

See Risk Assessment for the rationale behind these polices

Policy on Self Disclosure and CRB-Check

Self Disclosure

CRB-Check

Provide References

Club Child Protection
Officer

Club Reserve CPO(s)

Event Specific CP Officer

Employee with First Aid
Responsibilities

Any employee with
authority over <18 year
old

Coaches at Youth and/or
Junior events

All permanent employees

Summer Coaching staff
(seasonal)

Volunteers for youth
events
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3. Procedures
This addresses procedures at RHADC regarding events that may happen at RHADC. It does not focus on the
general issues around child abuse and ités reporting.
Definitions:-

1 ‘Reporter’: the person reporting a child protection concern

1 ‘RCPO’. RHADC Child Protection Officer. This may be either the club’s primary CPO or one of the
reserve CPOs in the event that the primary CPO is unavailable. Annex 5 gives their names and contact
details

1 ‘ESCPO’ Event Specific CPO. An individual appointed to be the focus for CP issues at a specific event.
The name will be publicised on the Event Notice Board.

1 ‘The Authorities’. To simplify changes to this document in the future, all reference is to ‘The Authorities’.
The actual point of contact into the multi-agency child protection network is defined in Annex 5.

1 ‘Club Officials’. In this case the Commodore and the General Manager unless one or other of them is a
party to the issue arising. In that case, the Vice Commodore in lieu of the Commodore and one of the
club Senior Managers in lieu of the General Manager.

3.1 Reporting of a concern
The following paragraphs set out the general reporting process; there then follows a flow-chart to further assist.

1. A concern should be reported initially to RCPO or ESCPO. RCPO, ESCPO and Reporter will consult
together, and advise as to whether:

a. The matter is external to RHADC — in which case the RCPO should guide the Reporter through
the national processes for reporting child protection issues or take the initiative on behalf of the
reporter. The working relationship between RCPO and Reporter is left to them to work out
between them as most appropriate

b. The matter is internal to RHADC.

ESCPO shall always consult RCPO before making significant decisions. This is to minimise possibility
of false or alarmist accusations

2. The RCPO shall moderate the report (i.e. fact validation and review) prior to either handling within the
club structures or determining to refer to ‘The Authorities’

RCPO will keep the Reporter informed at all stages, whilst securing the privacy of all names involved.

RCPO will keep the ‘Club Officials’ informed, whilst securing the privacy of all names involved on a
need to know basis.

5. The RHADC process will be concluded with one of:
a. no action

b. appropriate action within the club ranging from an Officer / Manager discussing behaviour with
individuals through to a Rule 10.6 Reference or corresponding employee discipline.

6. reference to ‘The Authorities’ after which the Authorities will manage the case and RHADC loses
control

3.2 CP aspects of Recruitment (employment and/or voluntary roles)

For ‘recruitment’ of employees or volunteers into roles of trust as identified in Section 2.5, the recruitment
process must make is clear to candidates that they will be required to undertake Self Disclosure / CRB-Check
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as appropriate. These checks shall be undertaken prior to the person taking up the role and only with the
consent of the individual concerned.

3.2.1 Self Disclosure
1. Persons acting in roles identified in the ‘Self Disclosure’ column of Table 2.5 are required to complete a
Self Disclosure Form (See Annex 2), prior to undertaking the role.

2. When completed, the form shall be provided to the General Manager who shall copy to the RCPO. See
Annex 5 for details of RCPOs

3.2.2 CRBCheck
1. Persons acting in roles identified in the ‘CRB-Check’ column of Table 2.5 are required to submit
themselves for enhanced CRB-Check and shall have completed the check satisfactorily prior to
undertaking the role.

2. When a CRB-Check is required, it shall be arranged through the General Manager.

3.3 Publicity of Club CP Officer (RCPO)

It must be clear to club members and visitors who is the RCPO. To assist members and visitors, name and
contact details for the RCPO shall be available:

i From the club office
M On the club website

3.4 Publicity of Event Specific CP Officer (ESCPO)

It must be clear to participants in an event who the Event Specific CP Officer is. To assist, the name, contact
details and photograph for the Event CP Officer shall be:

1 published on the Event Official Notice Board

M1 be available from the club office

3.5 Missing Child

The assumption is that the natural meeting place to reunite parent / guardian and child is the club Reception
either in working hours or during the evening. The detailed Procedure and log form are at Annex 4.

3.6 Post High Risk Self-Declaration - Advisory

If an individual has found him/herself by force of circumstance to have been in a position where they might feel
exposed to false accusations of Child Abuse, then that person is advised to lodge a report of the
circumstances with the Club Office or with a Flag Officer at the earliest opportunity. Time is of the essence.
Annex 3 expands on the issues that should be addressed in such a self declaration.

3.7 Handling the Media

If there is an incident at RHADC or concerning RHADC that attracts media interest, or if an individual is
contacted by the media with an allegation concerning RHADC members or employees, no response should be
given until:-

1. there has been an opportunity to check all the facts and seek advice from RHADC’s Child Protection
Officer (RCPO).

2. The Commodore and Club’s General Manager have been fully briefed and consulted. The individual will
then be informed either by the Commodore or the General Manager as to who will make the statement
on behalf of the RHADC. This may constrain the individual to make no comment and to refer Press to
the Club Commodore or General Manager.
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4, Handling concerns, reports or allegations

This section is primarily f oChildPratectmn @fficarj bateeveryone 6 s
should be aware of the procedures to follow if there are concerns (see flowcharts below).

A complaint, concern or allegation may come from a number of sources: the child, their parents, someone else
within your organisation. It may involve the behaviour of one of your volunteers or employees, or something
that has happened to the child outside the sport, perhaps at home or at school. Children may confide in adults
they trust, in a place where they feel at ease.

An allegation may range from mild verbal bullying to physical or sexual abuse. If you are concerned that a
child may be being abused, it is NOT your responsibility to investigate further BUT it is your responsibility to act
on your concerns and report them to the appropriate statutory authorities. For guidance on recognising abuse,
see Annex 7.

4.1 Handling an allegation from a child

Always:
9 stay calm — ensure that the child is safe and feels safe
1 show and tell the child that you are taking what he/she says seriously
9 reassure that child and stress that he/she is not to blame
9 be careful about physical contact, it may not be what the child wants
9 be honest, explain that you will have to tell someone else to help stop the alleged abuse
I make a record of what the child has said as soon as possible after the event
9 follow the Club’s child protection procedures.
Never:
9 rush into actions that may be inappropriate
1 make promises you cannot keep (eg. you won't tell anyone)
9 ask more questions than are necessary for you to be sure that you need to act
i take sole responsibility — consult someone else (ideally the designated Child Protection Officer or the

person in charge or someone you can trust) so that you can begin to protect the child and gain support
for yourself.

You may be upset about what the child has said or you may worry about the consequences of your actions.
Sometimes people worry about children being removed from their families as a result of abuse, but in reality
this rarely happens. However, one thing is certain — you cannot ignore it.

4.2 Recording and handling information

If you suspect that a child may have been the subject of any form of physical, emotional or sexual abuse or
neglect, the allegation must be referred as soon as possible to the Director of Child & Family Services or the
Police who have trained experts to handle such cases. Do not start asking questions which may jeopardise any
formal investigation. Listen to and keep a record of anything the child tells you or that you have observed and
pass the information on to the statutory authorities.

All information must be treated as confidential, stored securely and only shared with those who need to know.
If the allegation or suspicion concerns someone within the club, only the child’s parents/carers, the persons in
charge of the organisation — General Manager and Commodore (unless they are the subject of the allegation)
and the relevant authorities should be informed. If the alleged abuse took place outside the Club, the Police or
Child & Family Services will decide who else needs to be informed, including the child’s parents/carers. It
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should not be discussed by anyone within the organisation other than the person who received or initiated the
allegation and, if different, the persons in charge (General Manager and Commodore).

4.3 Procedures

It is essential to have clear and agreed procedures to follow. These include:

9 procedures to be followed by anyone concerned about a child’s welfare, either outside the sport or
within your organisation

9 adisciplinary procedure (which may be included in club rules or a staff handbook, depending on the
nature of the organisation) setting out how an allegation of misconduct will be investigated and, if
substantiated, acted upon.

4.4 Handling the media

If there is an incident at your premises which attracts media interest, or if you are contacted by the media with
an allegation concerning one of your members or employees, do not give any response until you have had an
opportunity to check the facts and seek advice.
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Annex 1 Risk Assessment

Fundamental to RHADC'’s approach to CP risk is the notion that RHADC is a family members’ club in which
many members know each other and are aware who each other’s children are. In this environment, there are
invariably many eyes and ears subconsciously observing events. This all-seeing environment provides
excellent risk mitigation in the majority of circumstances. Hence this Risk Assessment focuses on
circumstances where the normal mix of adult and young people is distorted to an extent that there is an
abnormally high young person to adult ratio.

Circumstance Risk Description Mitigation Mitigated
Risk Level

Normal Club Any form of child Many eyes and ears are observing events. Very Low
Activity abuse Reporting mechanism exists as set out in this

document.
Changing M Adult on child | By not segregating the changing rooms by age, Very Low
Rooms during Child hild the element of surprise is retained with people
normal club use Il lid on chi coming and going — untoward behaviours are

more likely to be observed.

Protected by Access Control system limiting

entry to members and legitimate visitors.
Youth Event Adult on child | Normal Club Activity Risk Assessment applies. Low

Child hild In addition and because of the preponderance of
lia on chi young people, an Event Specific CP Officer is

appointed and publicised

Family Events Adult on child | Normal Club Activity Risk Assessment applies. Low
Child hild In addition and because of the preponderance of
lid on chi young people, an Event Specific CP Officer is

appointed and publicised
Sailing Adult on child | CRB-Check on principal ‘tutors’ and regular Low
Programme 1 support-volunteers

coaching/lessons

Child on child

Grooming

Self Certification of irregular volunteers

These two measures mitigate the risk posed by
and to the adults most frequently involved.
Occasional helpers pose no special risk — no
more than in normal club activity

Page 10




Annex 2 Self Disclosure Form
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The Royal Hamilton Amateur Dinghy Club

Self-disclosure form for applicants for posts involving
contact with children and/or vulnerable adults

Revised March 09

The Royal Hamilton Amateur Dinghy Club is committed to safeguarding children from physical, sexual and
emotional harm. As part of our Child Protection policy, we require applicants for posts involving contact with
children to complete this self-disclosure form. Having a criminal record will not necessarily bar you from
working with us. This will depend on the nature of the position and the circumstances and background of your
offences.

1. Have you ever been convicted of any criminal offences? YES NO

If yes, please supply details of any criminal convictions.

2. Areyou a person known to any Children and Families Services Department as being an actual or
potential risk to children?

YES NO

If yes, please supply details.

3. Have you ever had any disciplinary sanction relating to child abuse?
YES NO

If yes, please supply details.

Declaration | declare that to the best of my knowledge the information given above is correct and understand that any
misleading statements or deliberate omission may be sufficient grounds for cancelling my appointment. | understand that
I may be asked to apply for a Criminal Records Disclosure and consent to do so if required. | understand that the
information contained in this form and in the Disclosure may be disclosed, where strictly necessary, to regulatory bodies
and/or third parties who have an interest in child protection issues.

SIGNEA: o Date: ...covviiiiii
Note: if the applicant is aged under 18, this form should be counter-signed by a parent or guardian
Page 12



Annex 3 Post High-Risk Situation Self Declaration

If an individual has found themselves by force of circumstance to have been in a position where they might feel
exposed to false accusations of a Child Abuse nature (e.g. an adult might, out of force of circumstances, have
needed to take a minor to hospital, and there may have been no other adult available to accompany), then that adult
is advised to lodge a report of the circumstances with the Club Office or with a Flag Officer at the earliest
opportunity. Time is of the essence.

This Annex does not prescribe exactly the Self Declaration, but indicates the topics that would sensibly be covered.
Essentially, the Self Declaration is a log of events with times, circumstances and witnesses.
1 Circumstances that forced a potentially exposed situation, including measures taken to find an
accompanying adult and reasons why the circumstances dictated that it was not possible (e.g. there were
none, time was of the essence etc.)

Time at which the potentially exposed circumstances started

Duration of the potentially exposed circumstances

Itinerary of the potentially exposed circumstances

Witness who can corroborate the end of the potentially exposed circumstances
Resolution of the potentially exposed circumstances

= =4 =4 -4 -9
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Annex 4 Missing Child Procedure and Progress Log form

Instructions for RHADC employees when a child is reported missing.

1.

Parent reports child missing

Ask parent for
a. Childs Name.
b. Description.
c. Age.
d. What they were wearing
e. Where they were last seen and who they were with.
f. Time they were last seen.

Inform Senior Person who is on site
General Manager.

House Manager.

Marine Manager.

Duty Manager .

Flag officer.

P20 oT®

Put out call on Tannoy
a. MAttention Attention we have a report of a missing child. If anyone can see NAME / AGE please bring
them to reception.o

The Senior person will then
a. Put someone on gate to check anyone leaving the site.
b. Conduct a quick visual check of the site using the CCTV in the office
¢. Having sailing staff check no missing boats

Second Tannoy announcement
a. fAttention attention we have a lost child situation and need to gather as many volunteers as possible
to assist with a search. Can all volunteers please meet PERSON at the reception now?0

Senior person will then Call 911 and report incident to the police.

Volunteers will be organised by senior person

a. Give Volunteers all relevant information as collected in point 1.
b. Collect mobile numbers from all volunteers ensure they all have the club number to call if they find
the child.
c. Divide the volunteers into groups and give them areas to search
i. Inside the club house including the toilets
i. The b alanddecksé s
iii. The sailing shed and fitted Dinghy shed
iv. The orchard & tennis court
v. Behind the club i rooms and apartments
vi. The North car park
vii. The road towards Pomander Gate tennis Club
viii. The road towards Harbour Rd.
ix. The dock, buildings, toilets, and dock arms i two teams one starting left from reception and the
other
X. starting right
xi. Shore line to South of crane
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d. Record all information of areas checked in a Progress Log
e. If child is not found then search goes to areas 2

i. Harbour Road west

ii. Harbour Road east, The Lane, to Pomander Road

iii. Pomander Road to The Lane

iv. Pomander Gate Tennis Club grounds

8. When child is found then the following process is put in place

a. Tell parents
b. Tell senior person
c. Tell police if they have been informed
xii. Announcement on Tannoy i fMAttention attention the missing child has now been found and no
further search is necessarya Twice
xiii. Call up all searchers and inform them that the search has been called off as the child has been
found.

9. Debrief- gather all involved thank them for their help and explain where child was and why.
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Annex 5 Contact Information

1. RHADC Child Protection Officer (RCPO)

John Musson
Phone: 735-3257 or 336-0708
Picture:

2. RHADC Reserve CPO (1)

TBA
Phone: home mobile
Picture:

3. RHADC Reserve CPO (2)

TBA
Phone: home mobile
Picture:

4., (The! OOET OEOEAOSG
The Director of Child & Family Services
Magnolia Place

45 Victoria Street

Hamilton HM12
Telephone: 294-5870

Coalition for the Protection of Children

Child Abuse Hotline

296-KIDS Helpline for parents

295-1150 Hotline for report line for child abuse
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Annex 6 RHADC Coaching Code of Practice

Sports training and coaching helps the development of individuals through improving their
performance

This is achieved by:

)l
)l

Identifying and meeting the needs of individuals.

Improving performance through a progressing programme of safe, guided practice, measured
performance and/or competition.

Creating an environment in which individuals are motivated to maintain participation and improve
performance.

Instructors, Trainers and Coaches should comply with the principles of good ethical practice listed
below. They must:

1

If working with young people under the age of 18, have read and understood the RHADC Child
Protection Policy.

Respect the rights, dignity and worth of every person and treat everyone equally within the context of
their sport.

Place the well-being and safety of the student above the development of performance. They should
follow all guidelines laid down by the sport’s governing body and hold appropriate insurance cover.

Develop an appropriate working relationship with students (especially children), based on mutual trust
and respect and not exert undue influence to obtain personal benefit or reward.

Encourage and guide students to accept responsibility for their own behaviour and performance.
Hold relevant up to date and nationally recognised governing body qualifications.

Ensure that the activities they direct or advocate are appropriate for the age, maturity, experience and
ability of the individual.

At the outset, clarify with students (and where appropriate their parents) exactly what is expected of
them and what they are entitled to expect.

Always promote the positive aspects of their sport (e.g. courtesy to other water users).

Consistently display high standards of behaviour and appearance.



Annex 7 What is child abuse?

Child abuse is a term used to describe ways in which children are harmed, usually by adults and often by
people they know and trust. It refers to damage done to a child’s physical or mental health. Child abuse can
take many forms:

Physical abuse where adults or other children:

91 physically hurt or injure children (eg. by hitting, shaking, squeezing, biting or burning)

9 give children alcohol, inappropriate drugs or poison

9 attempt to suffocate or drown children

9 in sport situations, physical abuse might also occur when the nature and intensity of training exceeds
the capacity of the child’s immature and growing body.

Neglect includes situations in which adults:

fail to meet a child’s basic physical needs (eg. for food, water, warm clothing, essential medication)
consistently leave children alone and unsupervised

fail or refuse to give children love, affection or attention

neglect in a sailing situation might also occur if an instructor or coach fails to ensure that children are
safe, or exposes them to undue cold or risk of injury.

)l
)l
)l
)l

Sexual abuse. Boys and girls are sexually abused when adults (of the same or opposite sex) or other young
people use them to meet their own sexual needs. This could include:

9 full sexual intercourse, masturbation, oral sex, fondling

9 showing children pornographic books, photographs or videos, or taking pictures for pornographic
purposes

1 sport situations which involve physical contact (eg. supporting or guiding children) could potentially
create situations where sexual abuse may go unnoticed. Abusive situations may also occur if adults
misuse their power over young people.

Emotional abuse can occur in a number of ways. For example, where:

9 there is persistent lack of love or affection

1 there is constant overprotection which prevents children from socialising

1 children are frequently shouted at or taunted

1 there is neglect, physical or sexual abuse

1 emotional abuse in sport might also include situations where parents or coaches subject children to
constant criticism, bullying or pressure to perform at a level that the child cannot realistically be
expected to achieve.

Bullying may be seen as deliberately hurtful behaviour, usually repeated or sustained over a period of time,
where it is difficult for those being bullied to defend themselves. The bully may often be another young person.
Although anyone can be the target of bullying, victims are typically shy, sensitive and perhaps anxious or
insecure. Sometimes they are singled out for physical reasons — being overweight, physically small, having a
disability or belonging to a different race, faith or culture.

Page 18



Recognising Abuse

It is not always easy, even for the most experienced carers, to spot when a child has been abused. However,
some of the more typical symptoms which should trigger your suspicions would include:

1

= = =4 = =4

=A =4

unexplained or suspicious injuries such as bruising, cuts or burns, particularly if situated on a part of the
body not normally prone to such injuries

sexually explicit language or actions

a sudden change in behaviour (eg. becoming very quiet, withdrawn or displaying sudden outbursts of
temper)

the child describes what appears to be an abusive act involving him/her

a change observed over a long period of time (eg. the child losing weight or becoming increasingly dirty
or unkempt)

a general distrust and avoidance of adults, especially those with whom a close relationship would be
expected

an unexpected reaction to normal physical contact

difficulty in making friends or abnormal restrictions on socialising with others.

It is important to note that a child could be displaying some or all of these signs, or behaving in a way which is
worrying, without this necessarily meaning that the child is being abused. Similarly, there may not be any
signs, but you may just feel that something is wrong. If you have noticed a change in the child’s behaviour,
first talk to the parents or carers. It may be that something has happened, such as a bereavement, which has
caused the child to be unhappy.

If you are concerned

If there are concerns about sexual abuse or violence in the home, talking to the parents or carers might put the
child at greater risk. If you cannot talk to the parents/carers, consult your organisation’s designated Child
Protection/Welfare Officer or the person in charge. It is this person’s responsibility to make the decision to
contact the Director of Child and Family Services or the Police. It is NOT their responsibility to decide if abuse
is taking place, BUT it is their responsibility to act on your concerns.
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Annex 8 Handout for Instructors, Coaches and Volunteers 7 Good Practice Guide

This guide only covers the essential points of good practice when working with children and young people.
You should also read the organisation’s Child Protection Policy and Procedures which are available for
reference at all times.

Avoid spending any significant time working with children in isolation;
Do not take children alone in a car, however short the journey;

Do not take children to your home as part of your organisation’s activity;

= =4 =4 -

someone in charge of the organisation or the child’s parents;
Design training programmes that are within the ability of the individual child;

If a child is having difficulty with a wetsuit or buoyancy aid, ask them to ask a friend to help if at all
possible;

9 If you do have to help a child, make sure you are in full view of others, preferably another adult.

You should never:

9 engage in rough, physical or sexually provocative games;
9 allow or engage in inappropriate touching of any form;

allow children to use inappropriate language unchallenged, or use such language yourself when with
children;

1 make sexually suggestive comments to a child, even in fun;
fail to respond to an allegation made by a child; always act;

9 do things of a personal nature that children can do for themselves.

It may sometimes be necessary to do things of a personal nature for children, particularly if they are very

Where any of these are unavoidable, ensure that they only occur with the full knowledge and consent of

young or disabled. These tasks should only be carried out with the full understanding and consent of the child
(where possible) and their parents/carers. In an emergency situation which requires this type of help, parents

should be fully informed. In such situations it is important to ensure that any adult present is sensitive to the
child and undertakes personal care tasks with the utmost discretion.
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